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Please send ONLY the following items (electronically if possible) to your inspection administrator six working days prior to the place-based inspection. 

	
	Item
	· 

	1
	Names of the key CLD staff, volunteers and partners within the agreed local community and a brief summary of their responsibilities.
	

	2
	Place-based inspection - self-evaluation 
(Maximum three-sides of A4)
	

	3
	Draft timetable (For place-based inspection only).
	




In addition, please provide the following information in the inspection base on Monday of the place-based inspection.  THERE IS NO NEED TO SEND THESE IN ADVANCE.

	
	Item
	· 

	1
	A copy of the most recent and previous annual report. 
	

	2
	Copies of a map of the agreed local community.
	

	3
	Information used to monitor and evaluate performance, including the quality of CLD provision and its impact on learning and achievement. Information about performance over time, including progress against CLD Plan, attainment and achievement trends and any available benchmarking data for this local community only.  Authority wide data only to be presented if localised data is not available.  
	

	4
	Appropriate examples of CLD communications with the wider community, eg newsletters, prospectus, handbooks.  Copies of CLD learning programme / offer.
	

	5
	Details of professional learning opportunities for staff and volunteers to develop their leadership capacity and any plans for this session.
	

	6
	Brief details of school partnership activities, including after-school care, supported study, youth achievement/ employability initiatives supported by CLD partners.
	

	7
	Brief details of active community groups and organisations
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